Payslip Template
Company name: ____________________    Document no.: __________    Version / Date: __________

Employer & Employee Details
	Company name
	

	Employee name
	

	Employee number
	

	Position / Department
	

	Wage period (from / to)
	

	Payment date
	

	Payment method
	



Earnings
	Item
	Quantity / Hours
	Rate (HK$)
	Amount (HK$)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



Deductions
	Item
	Amount (HK$)
	Remarks

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	



MPF & Net Pay
Relevant income: HK$__________
Employee mandatory contribution (5%, capped at HK$1,500): HK$__________
Employer mandatory contribution (5%, capped at HK$1,500): HK$__________
Voluntary contributions: Employee HK$________  Employer HK$________
Total earnings - total deductions - employee MPF contribution = Net pay HK$__________

Leave Balance
	Leave type
	Taken this period
	Taken year to date
	Balance

	
	
	
	

	
	
	
	

	
	
	
	



This template is provided by hkhrtool.com for general reference only and does not constitute legal advice. Please adapt it to your company policy and each individual case before use.
