Job Application Form
Company name: ____________________    Document no.: __________    Version / Date: __________

Position Applied For
	Position applied for
	

	Expected monthly salary (HK$)
	

	Earliest available date
	

	How did you hear about this vacancy
	



Personal Particulars
	Name (Chinese)
	

	Name (English)
	

	HKID number (first 4 characters)
	

	Contact number
	

	Email
	

	Correspondence address
	

	Emergency contact & phone
	



Education
	Period (From / To)
	Institution
	Programme / Major
	Qualification / Result

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



Employment History (most recent first)
	Period (From / To)
	Company
	Position
	Main duties
	Reason for leaving
	Last monthly salary

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	



Languages & Skills
	Language / Skill
	Spoken level
	Written level
	Remarks (certificates)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



References
	Name
	Company & position
	Relationship
	Phone / Email
	May we contact now?

	
	
	
	
	

	
	
	
	
	



Declaration & Personal Information Collection Statement
I declare that all information provided above is true and complete. Any false or withheld information may result in immediate termination of employment without compensation.
Personal Information Collection Statement: Personal data provided by applicants will be used solely for recruitment and human resources management purposes. Data of unsuccessful applicants will be destroyed within 24 months. Applicants have the right to access and correct their personal data under the Personal Data (Privacy) Ordinance (Cap. 486) by emailing hr@company.com.hk.
Applicant signature: __________________    Date: __________________

This template is provided by hkhrtool.com for general reference only and does not constitute legal advice. Please adapt it to your company policy and each individual case before use.
